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General Formatting Requirements 

• Margins should be set to 1 inch 
• The font should be readable and consistent between 11-13pt in a style, for example 

Times New Roman or Calibri 
• The document should be double-spaced with no extra spacing in between paragraphs 
• Your last name and the page number should be right-aligned in the header of each page 
• The heading should be left-aligned on the first page 
• The title should be in title case capitalization, centered, and placed on its own line after 

the header 
• Each paragraph should begin with the first line left-indented 0.5 inches 

 
 

Heading and Title 
• Your heading should include: 

Þ Your name 
Þ Your instructor’s name 
Þ Course 
Þ Date 

• Your title should be centered with no special formatting (boldface, underlining) unless 
required (e.g. book/ movie titles in italics, quotations) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Your last name 
and page 
number 

Header (double-
spaced) with 

required 
information 

1-inch margins 
on all edges 

Title centered 
in title case 

capitalization 

0.5-inch left 
indentation to start 

the paragraph 

No extra spacing 
before/ after 
paragraphs 



Incorporating Evidence 
• When including evidence, you can quote, summarize, or paraphrase your sources 
• For short quotations (four or fewer lines of prose), enclose your quote in double 

quotation marks within your paragraph 
• For long quotations (longer than four lines of prose), you must use block quotations 

Þ Include the quote in a free-standing block of text with no quotation marks 
Þ Maintain double-spacing, and use a 0.5-inch indentation for the whole quote 

• Whether you are directly quoting, summarizing, or paraphrasing, you must include a 
citation (see section below) 

• Sentence punctuation comes after the parenthetical citation, not within the quote 
 

In-Text Citations 
• Citations refer your reader to the sources you used as evidence for your claims 
• You must use citations for direct quotes, summaries, and paraphrases 
• You can cite sources in-text using parenthetical citations or in-sentence citations 

o The difference between the two is where you state the author’s name 
• In-text citations are determined by how the source appears in the works cited* 

 
Example #1: short quotation + parenthetical citation 

 
 
 
Example #2: block quotation + in-sentence citation 
 

 
 
 

 
 

Quote is provided 
and contained 

within quotation 
marks 

Author’s last name 
and page number 

are provided in 
parenthesis 

Quote is provided with 
no quotation marks, 

double-spaced, with a 
0.5-inch indentation 

Page number is given 
in parentheses; no 

need to repeat 
author’s last name 

Author’s name is 
included in the prose 

that introduces the 
quote 

* See the following pages for how to generate in-text parenthetical citations based on entries in your Works Cited 



 
Works Cited List 
 

A Works Cited list is the page at the end of an MLA-style paper that shows all the sources you 
used and referenced in your essay. It gives full publication details for each source so readers can 
locate the original material. Every source that appears in the Works Cited must also be cited in 
the paper using in-text citations, and vice versa. 
 
 

General Formatting Requirements 
• Margins should be 1 inch 
• The font should be the same font you used in the rest of your paper  
• Your last name and the page number should be right-aligned in the header  
• The title “Works Cited” should be centered and placed on its own line at the top 
• The entries should be double-spaced with no extra spacing in between citations 
• Each citation should use a hanging indent, meaning the first line of each entry should line 

up with the left margin with each subsequent line indented 0.5 inches 
• Your entries should appear in alphabetical order by first term 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Your last name 
and page 
number 

1-inch margins 
on all edges 

Works Cited 
centered at the 
top of the page 

No extra spacing 
between entries 

Entries are organized 
alphabetically by 

first term 

Hanging indent in 
each entry: first line 
is flush with the left 
margin; subsequent 

lines are indented 
0.5 inch 



Works Cited and In-Text Citations 
In-text citations are determined by how the source appears in the works cited. In-text citations 
reference sources by the first term that appears in their works cited entry. For sources with page 
numbers (such as books and articles), include the page number in your in-text citation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

In-Text Citation Format                Works Cited Entry Format 

Haraway (26). 
 
 

Wiesel (89). 
 
 

(Wysocki et al. 104). 
 
 
 
 

(Anderson and Landgarten 4). 
 
 
 
 
 
 

(“MLA Formatting”). 
 
 
 
 

(“Weird Guy”). 
 
 
 
 
 

(The Matrix). 
 
 
 
 

(Bakalar). 
 
 
 

(Patnaude and Cotaga). 
 
 
 
 

(Voltaire 223). 
 

 
 


